
 
 

The Old Vicarage School situated on Richmond Hill, in an attractive Grade 2* listed building, is an 
Independent Preparatory School for girls between the ages of 4 and 11. All girls are prepared for 
11+ Entrance Examinations to Independent London Day schools and Girls Boarding Schools. The 
number on roll is approximately 195 and there is a two-form entry. 

Established in 1881 as Ellerker College, the School became a Charitable Trust in 1973, administered 
by a Board of Governors. The School aims to provide pupils with a firm foundation not just for the 
next stage of their education, but also for the rest of their lives.   

As well as attaining a high academic standard, girls build personal qualities of confidence, self-reliance 
and respect for others, so that they are fully prepared for the challenges and opportunities that lie 
ahead. 

Girls enter the School in the academic year following their fourth birthday. Class sizes are no more 
than 15, and the school has a good pupil/teacher ratio. Our staff of committed professionals have 
been appointed not just for their academic qualifications, but because they demonstrate real concern 
for young children. We aim to instil courtesy and common sense in a framework of firm but kindly 
discipline.  

Girls are offered many opportunities to develop skills and talents through Music, Drama, Games and 
many after school activities such as Art, Computing, Dance, Cookery, Sports and Music 

There is a thriving Friends of Old Vicarage Association which organises regular fund raising activities. 
 
 

PART-TIME KS2 FRENCH TEACHER – JOB DESCRIPTION 

FTE £36,447 – 49,967 (depending on experience) per annum 
________________________________________________ 

 
At Old Vicarage, children in the Lower School (Reception, Years 1 & 2) are taught in mixed ability 
classes although effective differentiation is expected. All the core subjects in the curriculum are 
taught by a Form Teacher. This gives the girls a fixed point of reference for their school day and so 
provides the security in which they can develop confidence and understanding. Specialist teachers 
are introduced for subjects such as PE, Music, French and Art/DT. 

Each classroom has a networked computer with access to the Internet (subject to the school’s 
security firewall), interactive whiteboards and pupil iPads. The school has recently introduced Firefly 
learning software. 
 
The school provides a number of INSET training days over each academic year. From time-to-time 
individual teachers are encouraged to attend courses offered by other organisations and supported 
by the school. 
 
Each member of teaching staff is asked to offer an after-school club activity each term.  
 



This is a permanent part-time (FTE 0.4 – 0.5) post. Candidates should be able to offer inspiration and 
enthusiasm and should have a sense of fun and a love of children. 

 

The French Teacher will be required to: 

1. To teach the subject throughout the Upper School (Years 3 to 6), offering inspiration and 
stimulation to pupils in order to ensure a high level of creativity and motivation.   

2. This will involve - on going review of the subject syllabus to ensure that: 

• it has clearly stated objectives 

• it shows continuation and logical progression 

• it is up to date 

3. Ensuring that there are schemes of work for each year.  These schemes indicate clearly, to all 
interested parties, the work that children in any group are doing: topics for study, the children’s 
learning activities and will need to be reviewed annually. 

4. Be committed to the safeguarding and protection of children, show an understanding of the 
issues surrounding the safeguarding of children and follow the procedures in school policies and 
handbooks to ensure the safeguarding of all pupils at the school. 

5. The provision of appropriate, up-to-date teaching materials and apparatus and the compilation 
of a list of departmental resources, indicating age-groups for which they are best suited, and 
where they are kept. 

6. Act as the point of contact for Dragons into Europe who provide our Mandarin teaching and 
ensure the teacher is fully briefed on their role. 

7. Keep adequate personal records on each individual, monitoring class progress and keep long, 
medium and short term plans and a daily diary to show curriculum taught. 

8. The particular promotion of the subject within the school, and possibly, within the community, 
with special events (e.g. a contribution to The Carol Service/Assemblies, etc.). 

9. Organising, and being part of, the annual five day Field Trip to France. 

10. Write two full reports in Autumn and Summer Terms, highlighting strengths and achievements 
and identifying any particular weakness.  

11. Providing an annual report or work by the children for the School magazine. 

12. Prepare bright, stimulating wall displays in the classroom, and in designated areas around the 
school, which should be changed frequently. 

13. Maintain the required level of discipline in the class. 

14. Be present at all Parents Evenings to discuss the progress of the girls from Reception to Year 6. 

15. Be available to parents for advice and discussion regarding their child’s well being at times other 
that Parents Evenings. 

16. Attend regular staff meetings, departmental meetings and courses. 

17. Attend social functions and school events in support of colleagues. 

18. Any other duties as may be required for the smooth running of the school at the discretion of the 
Headmistress. 

 



 
FRENCH TEACHER - PERSON SPECIFICATION 

 
All staff at the Old Vicarage have the highest standards of professionalism and are expected to 
embrace the culture of mutual support and co-operation which makes the school such an enjoyable 
place to work.  
 
Essential 

• A Teacher with QTS. 

• At least 2 years primary teaching experience. 

• Excellent written and oral communication skills – for pupils and parents. 

• Warmth towards pupils combined with the ability to create a calm and organised classroom 
environment. 

• Experience of creative use of interactive whiteboards and other technology to deliver inspiring 
lessons. 

• A high standard of personal presentation. 

• A willingness to offer extra-curricular activities after school. 

• A sense of humour and an optimistic, resilient style when faced with pressure. 

• The ability to develop good working relationships with all members of the School community. 

• A readiness to wholeheartedly embrace the spirit of our independent prep school. 

 

Desirable 

• Experience in teaching in an independent school. 

• Firefly VLE user skills. 

• ISAMS (pupil database) user skills. 

 
 

Child Protection & Safeguarding 

All staff are expected to be committed to the safeguarding and protection of children, show an 
understanding of the issues surrounding the safeguarding of children and follow the procedures in 
school policies and handbooks to ensure the safeguarding of all pupils at the school. 
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